WELLESLEY QYES  QNO

BUILDING: CTP SUITE#: m

TENANT: 0 SUITE AREA
. . 0 COMMON AREA
CONTACT FIRST: LAST: 3 BOTH
CONTACT PHONE: CELL:
HVAC PLUMBING ELECTRICAL

HEAT BATHROOM SWITCH/OUTLET
No Heat Faucet Leak/Drip No Power
Not Enough Sink Drain Leak Broken
Too Much No Hot Water Loose Wire
Other Toilet Clogged/Broken Other

A/C Shower Not Working FIXTURE
No A/C Other Not Working
Not Enough KITCHEN Replace Bulb
Too Much Faucet Leak/Drip Other
Other Sink Drain Leak PANEL

VENTILATION No Hot Water Circuit Overload
Odor/Smells Other Additional Power Needed
Equipment Noise SPRINKLER Other
Filter Replacement Head Leak/Drip METER
No Circulation Pipe Condensation Read Request
Other Joint/Valve Leak Other

Other
CARPENTRY/PAINT CLEANING REQUEST SPECIAL

DOOR REPAIR Wash Windows/Doors Install New Lock Core
Won't Close Vacuum Carpet Make Keys
Fix Lock / Handle Empty Trash/Recycling
Fix Auto-Closer/Hinges Dust Blinds/Other
Fix Door Stopper Mop Floor
Other Other

WALL REPAIR

Patch Hole/Paint DESCRIPTION

Touch-up Paint
Repair Cove Base
Other

CABINET REPAIR
Shelf

Drawer INTERNAL USE ONLY

Counter/Backsplash

Other Assigned To By Date
FLOOR REPAIR
00 Completed Date Total Hours U TENANT PAY
Carpet
Tile Tenant Approval Name
Wood .
Other Signature Date

WM WO REV 1.08 Q Out With Vendor / PO# Q Waiting For Parts W.O. # ’ I | I I ‘



WELLESLEY OvEs  XINO 11412005
BUILDING: 12 CTP suite#: _ 200 m

TENANT: A)e//eé/ey Managemenz‘ X SUITE AREA
CONTACT FIRST: Mary Ellen LAST: _Lorion g ggm"o"‘ AREA

CONTACT PHONE: 9#48—823-5200 CELL: 9#5—555—-5555

HVAC PLUMBING ELECTRICAL

HEAT BATHROOM SWITCH/OUTLET
No Heat Faucet Leak/Drip No Power
Not Enough Sink Drain Leak Broken
Too Much No Hot Water Loose Wire
Other Toilet Clogged/Broken Other
A/C Shower Not Working FIXTURE
No A/C Other Not Working
Not Enough KITCHEN Replace Bulb
Too Much Faucet Leak/Drip Other
Other Sink Drain Leak PANEL
VENTILATION X [No Hot Water Circuit Overload
Odor/Smells Other Additional Power Needed
Equipment Noise SPRINKLER Other
Filter Replacement Head Leak/Drip METER
No Circulation Pipe Condensation Read Request
Other Joint/Valve Leak Other
Other
CARPENTRY/PAINT CLEANING REQUEST SPECIAL
DOOR REPAIR Wash Windows/Doors Install New Lock Core
Won't Close Vacuum Carpet Make Keys
Fix Lock / Handle Empty Trash/Recycling
Fix Auto-Closer/Hinges Dust Blinds/Other
Fix Door Stopper Mop Floor
Other. Other
WALL REPAIR
Patch Hole/Paint
Touch-up R No YWedad in three (3) ofFces
Repair Cove Base
Other No Yot Wader in Small Kidchen
CABINET REPAIR
Shelf
Counter/Backsplash
Other Assigned To By Date
FLOOR REPAIR Completed Date Total Hours U TENANT PAY
Carpet
Tile Tenant Approval Name
VOVt?]Oe(rj' Signature Date

WM WO REV 1.08 Q Out With Vendor / PO# Q Waiting For Parts W.O. # ’ I | I I ‘





